
Using the Electronic  
Registrar Online [ERO] 

 

Before You Begin 

The Electronic Registrar Online [ERO] is an online staff/professional development tool which 
enables employees to locate and register for training opportunities within the school division. 

Employees will need to obtain their employee ID and a FOUR digit PIN. If you do not have 
these items please call or email Phyllis Pinion – 540-586-1045 ext. 222 or 
ppinion@bedford.k12.va.us.  

Using ERO 

The Electronic Registrar Online [ERO] can be accessed through the Bedford County website. 

1. Open your browser and go to the Bedford County website. 

 

www.bedford.k12.va.us  

 

2. Find the Electronic 
Registrar link on the left 
under Quick Links and 
double click. 

 

Electronic 
Registrar 

 

 

 

 

 

mailto:ppinion@bedford.k12.va.us
http://www.bedford.k12.va.us/
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4. The Home tab will open upon entering the site. From here there is access to the course 
catalog, the User's current schedule, transcript, profile, and programs, as well as links to 
online help. 

3. Enter your employee ID [which will be a FIVE digit 
number] and your FOUR digit PIN. Click on the Login 
button. 

 
Note: If you have forgotten your PIN, click on the 
Forgot your PIN link to have ERO email your PIN to 
you. 

5. To search for course offerings, click on 
the Course Catalog tab. Use the 
dropdown arrow next to the Curriculum 
label to search for a particular course 
within that curriculum. 
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Example: A search for courses  
within the Literacy Curriculum  
will produce the following course  
selections. 

 

 

 

6. To register or find 
out more 
information about 
the course, click 
on the Course 
Title or the 
Register link. 

 

 

 

 

7. The Course Information will be displayed.  To register for the course, click on the 
Register icon  

 

 



Using Electronic Registrar Online [ERO] 

8. Once you have registered for the course, a Registration widow will be displayed – 
confirming the registration was successful. 

 

Note: If you are on a waiting list for any courses, you will be notified via email should those 
courses become available. 

9. Should you need to drop a course, click on the My Current Schedule tab. Remember it 
is a professional courtesy and the responsibility of the registrant to drop the course in a 
timely manner so that those who have been wait listed can enroll. 

 

10. To drop a course, click on the Click to Drop link to the left of the window. The next 
screen to appear will ask if you are sure you want to drop this course – click Yes to drop 
or No to remain enrolled in the course. 

11. The My Transcript tab allows you to see courses you have already taken and displays 
the recertification points received for those courses. 

12. The My Profile tab allows you to see your demographic information – there is a Modify 
Profile link; however, the only information you are able to change is your home address 
and email.  

 

 

 


